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Monroe County Transportation Authority 

Request for Proposals (RFP) 

Transit Scheduling and Run-Cutting Software 

Monroe County Transportation Authority (MCTA), herein referred to as “the Authority,” is seeking 

proposals for Fixed-Route Transit Scheduling and Run-Cutting Software. Responses to this proposal may 

be Software-as-a-Service proposals, or for licensed software.  

A complete Request for Proposals (RFP) package will be available on Friday, January 13, 2023.  

A Request for Proposals package is available by contacting: 

Richard Schlameuss, Assistant Executive Director 

Monroe County Transportation Authority (MCTA) 

rschlameuss@gomcta.com 

(570) 243-3432 

Deliver Address Mailing Address 

134 MCTA Dr. PO BOX 339 

Swiftwater, PA 18370 Scotrun, PA 18355 

 

Completed vendor proposals are due no later than 2:00 p.m. Friday, February 10, 2023.  

All proposals shall be subject to all applicable state and federal laws, subject to approval of a financial 

assistance contract between The Authority and the U.S. Department of Transportation, and in compliance 

with all applicable Equal Employment Opportunity laws and regulations. 

 

  

mailto:rschlameuss@gomcta.com
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PART 1: INSTRUCTIONS TO PROPOSERS 

 

 PROPOSAL NOTICE 

The Monroe County Transportation Authority, herein referred to as “the Authority,” is seeking 

proposals from qualified parties to provide fixed-route scheduling and run-cutting software and 

support over a five (5) year period. 

Detailed specifications and proposal forms may be obtained free of charge via Richard 

Schlameuss, Assistant Executive Director, electronically at rschlameuss@gomcta.com. 

All proposals shall be subject to all applicable state and federal laws, subject to approval of a 

financial assistance contract between The Authority and the U.S. Department of Transportation, 

and in compliance with all applicable Equal Employment Opportunity laws and regulations. 

The Authority reserves the right to postpone, accept, or reject any and all proposals, in whole or 

in part. All bidders must certify that they are not on the Comptroller General's list of ineligible 

bidders. All proposals must remain in effect for ninety (90) days from the date of proposal 

opening. 
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 INTENT OF REQUEST FOR PROPOSALS (RFP)  

It is the intent of this Request for Proposals (RFP) to obtain proposals from qualified parties to 

provide fixed-route transit scheduling and run-cutting software and support to the Authority, 

including importing the Authority’s existing schedule data.  

This RFP contains instructions governing the proposals to be submitted and the materials to be 

included. Prospective proposers must conform to the following minimum qualifications standards 

to be considered for award. 

 

1. If the Proposer is a team, the team must be led by a firm that has the managerial and technical 

resources to communicate and coordinate directly with the Authority and manage the work of 

the entire team. 

2. The selected prime consultant will be required to assume responsibility for all services 

offered as part of the contract whether or not it produces them.  Further, the prime consultant 

must be the sole point of contact with regard to the contractual matters. 

 

  AGENCY INFORMATION      

MCTA is a county municipal authority created under the Municipal Authorities Act of 1945 for 

the purpose of providing Monroe County with a system of public transportation that meets local 

market demand. MCTA operates a fixed route division (the city bus system), a shared ride 

division (curb-to-curb paratransit services to meet the specialized needs of the elderly and people 

with disabilities), Flex Connect (a stop-to-stop hybrid service), and PonyPlus (an on-demand 

microtransit program). MCTA maintains its office in Swiftwater, PA. 

The MCTA fleet is comprised of a mix of 14 fixed route 35’ heavy-duty transit buses which 

operate out of and are serviced at our facility in Swiftwater, PA.  

MCTA typically has a major schedule change every two years, with minor changes throughout 

the year, depending on circumstances.  Those are performed by the Fixed Route Operations and 

Maintenance Manager and the Assistant Executive Director and are based on data from our Avail 

AVL/CAD ITS system.  Actual schedule building, run cutting, and rostering are completed with 

the Master Scheduler software.  

 

 SCOPE OF WORK 

The respondent will provide transit scheduling and run-cutting software and support to the 

Authority, either through a Software-as-a-Service, or through licensed software and a support 

agreement, which can be hosted on premises by the Authority or remotely as a cloud service. 

Respondent will identify what type of solution they are proposing, as well as how their product 

meetings the requirements detailed below. 
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The respondent will work to retrieve all of the Authority existing scheduling data as well as 

previous iterations and builds as far back as July 1, 2019. The respondent is expected to identify 

how much historical data they will migrate. Data to be integrated includes routes, runs, run 

groups, service levels and service levels by date, vehicle blocks, bus stops and corresponding 

name and locational data, time points, stop-to-stop routing, route patterns, deadhead routing, 

revenue route routing per pattern, travel times, travel time variations, and trips. 

 

Respondent will implement MCTA’s collective bargaining agreement (CBA) in their scheduling 

package to ensure that all run cuts and rosters assembled are compliant with the CBA, as well as 

relevant labor law, including federal rest requirements. 

 

The respondent will also work with Avail Technologies, the suppliers of The Authority’s AVL 

solution, to configure a functional data export element and provide documentation and 

coordination with their staff to develop a parser for the most appropriate export format.  

 

MCTA uses Avail Technologies, which parses an XML file produced by the agency for current 

fixed-route scheduling software.  

 

 SOFTWARE AND SUPPORT REQUIREMENTS 

Requirements for this software are extensive. For ease of vendor response, a Requirements 

Checklist is included with, and embedded in this RFP on page 49. This checklist details each 

required and optional element, with the opportunity for a vendor to list if they have the 

functionality, are partially compliant, or if the functionality is not present. There is a comment 

field to detail any compliance. Vendors who mark any element as Partial compliance, should 

qualify that response by including some detail as to what Partial compliance means in the 

comment section of that element’s line. 

 

In the event a respondent believes that despite feature being only partially or not compliant that 

the vendor can fulfill the need using a separate function, they may provide an attachment (with a 

note in the specific feature’s comment field identifying the attachment name) detailing why that 

specific feature is addressed through an alternative. The vendor shall not identify full compliance 

for any features that are not currently available in the platform as of the time of the proposal. 

 

Support provided by the respondent will include initial product setup and deployment, initial staff 

training during deployment, providing documentation on routine operations, and on-going 

support including system troubleshooting and repairs, training for users, as well as 

documentation. The selected respondent will be expected to work with Avail Technologies to 

ensure that the data-export element remains functional with their systems and coordinate with 

Avail Technologies to provide assistance on any breaking changes due to upgrades on the 

respondent’s part. 

 TYPE AND DURATION OF CONTRACT 

The selected respondent shall provide fixed-route bus transit scheduling and run-cutting software 

and ongoing support to the Authority for a period of three (3) years with two (2), one year 
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options. The services to be provided to the Authority shall include installation, deployment, 

upgrades, staff training, documentation, maintenance, and support.  

 ACCEPTANCE OF PROPOSALS 

The purchaser reserves the right to accept any proposal or to reject any and all proposals on such 

basis as purchaser deems to be in its best interest. 

 CONTRACTURAL OBLIGATION OF PROPOSER 

Each proposal by the bidder shall be submitted with the understanding that within ninety (90) 

days of bid opening the acceptance in writing, by the purchaser of the offer to furnish the product 

therein shall constitute a contract between the bidder and the purchaser which shall bind the 

bidder to furnish and deliver at their price in accordance with the conditions of said accepted 

proposal. Unless extended by the bidder, in writing prior to the expiration of the ninety-day 

period (90 days), the bid expires, and no award may be made thereunder. 

 CLARIFICATIONS, EXCEPTIONS, AND APPROVED EQUALS, AND PROTESTS 

Prospective proposers are encouraged to submit substantive questions, comments, and concerns. 

No interpretation of the meaning of the specifications or other contract documents will be made 

to the bidders orally. Every request for such interpretation, clarification, or approved equal shall 

be submitted in writing. If it becomes necessary to revise any part of this RFP, addenda will be 

provided to all contractors who received the basic RFP or submitted questions. All questions will 

be answered as posted on the MCTA website at https://www.gomcta.com/business.php#procure  

Written notice of any changes or approved equals allowed will be posted prior to bid opening to 

all potential bidders via addenda. Bidders must comply with all specified items and changes, or 

their bids will be considered nonresponsive. No exceptions to the specification will be allowed 

after the bid opening. Any protests that may arise prior to or following the bid opening shall be 

filed in accordance with the Protest Procedures. 

 DISPUTES 

Except as otherwise provided in this contract, any dispute concerning a question of fact arising 

under this contract, which is not disposed of by agreement, shall be decided by the Authority, 

who shall reduce its decision to writing and mail or otherwise furnish a copy to the Contractor. 

The decision of the Authority shall be final and conclusive, subject only to review by a court of 

competent jurisdiction. Pending final resolution of a dispute hereunder, the Contractor shall 

proceed diligently with the performance of the contract and in accordance with the Authority’s 

decision. 

 SUMMARY OF ITEMS TO BE SUPPLIED WITH PROPOSAL 

The following items are to be furnished by the proposer as part of its proposal. Failure to submit 

any of these items may lead to disqualification of the bid.  See Part 2.0 for specific instructions. 

https://www.gomcta.com/business.php#procure


Page 8 of 58 

 

(a) Identification of project manager and key staff 

(b) Resumes for project manager and key personnel  

(c) Description and experience of prime consultant and any sub consultants 

(d) Description of quality control procedures 

(e) The Software-Requirements-Compliance-Matrix-Checklist.xlsx 

(f) References from three former/current clients for whom similar work was performed 

(g) Pricing Form 

(h) Implementation Plan and schedule – (Provide Milestones for May 1, 2023, go live date) 

(i) Required forms and certifications 

 SCHEDULE AND CHECKLIST 

Below is the ideal schedule for the release of this RFP through full implementation of a solution. 

Any changes to this schedule will be released via addenda in writing prior to receipt of proposals. 

Action Item Date Days 

Release RFP Friday, January 13, 2023 --- 

Vendor Questions and Clarifications 

(by 2:00 PM EST) 

Wednesday, January 25, 2023 

12 

Agency Response to Questions Thursday, January 26, 2023 1 

Proposal Due Date 

(by 5:00 PM EST) 

Friday, February 10, 2023 

15 

Preliminary Evaluations Due Monday, February 13, 2023 3 

Evaluation Committee Meeting Wednesday, February 15, 2023 2 

Schedule Demos Friday, February 17, 2023 2 

Vendor Demos (Week of 2/20) Monday, February 27, 2023 7 

Evaluation Committee Meeting #2 Monday, March 6, 2023 3 

Notice of Intent to Award Wednesday, March 8, 2023 2 

Board Approval (MCTA) Thursday, March 23, 2023 15 

Notice to Proceed Friday, March 24, 2023 1 

 

 PROPOSAL SUBMISSION 

Submissions will be accepted electronically via email to rschlameuss@gomcta.com or via hard 

copy to ATTN: Richard Schlameuss, Monroe County Transportation Authority 

FedEX / UPS USPS 

134 MCTA Dr. PO BOX 339 

Swiftwater, PA 18370 Scotrun, PA 18355 
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Hard copy submission shall come with a digital copy for distribution to the evaluation committee. 

Be aware that ANY proposal received after the submission due date and time will be excluded as 

non-responsive. 
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PART 2: INFORMATION TO BE SUPPLIED WITH STATEMENTS OF QUALIFICATIONS 

The Monroe County Transportation Authority, herein referred to as “the Authority,” is seeking 

proposals from qualified parties to provide fixed-route bus scheduling and run-cutting software 

and support over a five (5) year period. To be considered, consultants must submit a complete 

response to this RFP using the format below. An official authorized to bind the firm to its 

provisions must sign proposals.  

The following items are to be furnished by the proposer as part of the proposal.  Failure to submit 

any of these items at submission of the proposal may lead to disqualification.   

 IDENTIFICATION OF PROJECT MANAGER AND KEY STAFF 

The proposal must identify the individual to be designated as the overall Project Manager for the 

contract. This individual should act as the main point of contact for the Authority for all issues 

regarding work completed under this contract. 

The proposal should also identify key personnel who may be assigned to the anticipated and 

potential work to be conducted under the contract as described in Part Four.  

 RESUMES FOR PROJECT MANAGER AND KEY PERSONNEL  

Copies of resumes should be provided for the proposed Project Manager and any key staff 

specifically identified.  

 CURRENT RATE SCHEDULE AND PROJECTED RATE SCHEDULE FOR CONTRACT 

PERIOD 

The proposal must include the schedule for the firm(s) identifying the cost and fees for the initial 

deployment as well as ongoing support for the contract period as well as for any optional 

extension years.      

 DESCRIPTION AND EXPERIENCE OF PRIME CONSULTANT AND 

SUBCONSULTANT 

Description of the experience of the prime consultant and any subconsultants relevant to the 

Scope of Work (Section 1.04).  The anticipated roles of subconsultants must be identified.   

 

 DESCRIPTION OF QUALITY CONTROL PROCEDURES 

Description of quality control procedures to be employed by the prime consultant to ensure 

deliverables to be produced under the contract are technically sound, on-time, and within the 

specified budget.   
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 REFERENCES 

References from three former/current clients for whom similar work was performed should be 

provided for the prime consultant and any subconsultants. 

 REQUIRED FTA CERTIFICATIONS 

Proposal shall include fully executed certifications found starting on page 12 of this RFP.  The 

successful proposer acknowledges that along with the signed attachments, they will abide by all 

terms and conditions as defined in this RFP and required for state and federal contracting.  

Proposers can review the Authority’s procurement policies located at 

https://www.gomcta.com/business.php.  

Proposers can access MCTA’s Purchasing and Procurement Manual by requesting a copy on the 

website www.gomcta.com via the Contact Us page or by emailing info@gomcta.com. 

  

https://www.gomcta.com/business.php
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PART 3: CRITERIA FOR SELECTION 

 

Proposals will be evaluated using the following criteria:  

 

a. Qualifications of the solution based on responses to requirements list, product demonstrations, proposed 

implementation schedule, and proposed implementation procedure (35%) 

b. Relevant experience of the proposed Project Manager and key personnel (25%) 

c. Potential for cost efficiencies based on provided rate schedules (15%) 

d. Quality and reliability of the proposer based on reports from references (15%) 

e. Responsiveness of the proposal to all elements of the Request for Proposal (10%). 

 

No percentage goal is set for this contract. However, it should be noted that a "good faith effort" should be made 

to involve such enterprises in any contract/subcontract work that is part of the scope set forth. 

Proposals will be evaluated by a committee made up by the Authority. During the evaluation process, proposers 

may be asked to set up appointments and/or demonstrations to explain their proposals or platform functionality 

in more detail.  
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PART 4:  GENERAL CONDITIONS AND PROVISIONS 

 

 THE CONTRACT DOCUMENTS 

The Purchase Agreement, Specifications, General Information to Bidders, General Conditions and Provisions, 

Bid Proposal Forms, Appendices, and all attachments and addendums to this contract specification package with 

all notes and changes made thereon before signing of the Agreement are the Document forming the Contract. 

 FINANCIAL ASSISTANCE GRANT 

The labor and materials described in these specifications may be purchased with the assistance of a grant from 

the Federal Government under the Urban Mass Transportation Act of 1964 as amended. Any obligations of a 

participating agency are contingent upon receipt of adequate funding. The successful bidder and all 

subcontractors will be required to comply with all terms and conditions prescribed for third party contracts in a 

grant contract between the United States of America and the purchaser. This grant/contract is available for 

examination by prospective bidders at the Monroe County Transportation Authority office, 134 MCTA Dr., 

Swiftwater, PA 18370. 

 APPROVAL OF U.S. DEPARTMENT OF TRANSPORTATION 

Where required, the award of a contract will be subject to the concurrence of the United States Department of 

Transportation (U.S. DOT). 

 AUDIT AND INSPECTION OF RECORDS 

The Contractor shall permit the authorized representatives of the Authority, the U.S. Department of 

Transportation, and the Comptroller General of the United States to inspect and audit all data and records of the 

Contractor relating to his performance under the contract until the expiration of three (3) years after final 

payment under this contract. The Contractor further agrees to include in all his subcontracts hereunder a 

provision to the effect that the subcontractor agrees that the Authority, the Department of Transportation and the 

Comptroller General of the United States or any of their duly authorized representatives shall, until the 

expiration of three (3) years after final payment under the subcontract, have access to and the right to examine 

any directly pertinent books, documents, papers, and records of such subcontractor involving transactions related 

to the subcontractor. The term "subcontractor" as used in this clause excludes (i) purchase orders not exceeding 

$10,000 and (ii) subcontracts or purchase orders for public utility services at rates established for uniform 

applicability to the general public. 

The periods of access and examination described above, for records which relate to (i) appeals, (ii) litigation of 

the settlement of claims arising out of the performance of this contract, or (iii) costs and expenses of this 

contract as to which exception has been taken by the Comptroller General or any of his duly authorized 

representatives, shall continue until such appeals, litigation, claims, or exceptions have been disposed of. 

 TERMINATION OF CONTRACT 

A. The contractor shall have completed all services specified by this contract and this contract shall expire upon 

the expiration of the term specified for the contract, unless otherwise terminated prematurely due to a failure 

to perform or extended by the Authority by written notice. In the event that not all services have been 
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completed by that date and written consent of the Authority for extension of this contract is not obtainable, 

then the procedures specified in paragraph (c) of this section shall apply. 

 

B. This contract may be extended or terminated prior to the expiration of the contract period by written notice 

from the Authority.  

 

C. If, through any cause, the contractor shall fail to fulfill in a timely and proper manner its obligations under 

this contract, or if the contractor shall violate any of the covenants, agreements, or stipulations of this 

contract, the Authority shall thereupon have the right to terminate this contract by giving written notice to 

the contractor of such determination to terminate, the reason(s) for such termination and the effective date 

thereof. Upon receipt of such written notice, no additional costs incurred in the project shall be accepted. In 

such event, the contractor shall have a ten (10) day period in which to cure or show cause for breach. If the 

contractor does not make a positive effort to cure, the Authority will terminate for default. No agreement by 

the Authority is required before the Authority terminate the contract. In such event, all work completed by 

the contractor under this contract, shall be provided to the Authority for review and the contractor shall be 

entitled to just and equitable compensation for any satisfactory work completed. 

 PROTEST AND APPEAL PROCEDURES 

 Monroe County Transportation Authority (MCTA) reserves the right to postpone bid openings for its own 

convenience and to reject any or all bids. 

Changes to the specifications will be made by addendum. 

Prime Contractors and Subcontractors may make appointments to discuss these specifications.  This, however, 

does not relieve them from the written, documented requests required by the paragraph below. 

Requests for clarification of specifications and protest of specifications must be received by MCTA, in writing, 

not less than eight (8) calendar days before the date of scheduled bid opening. Any request for a clarification or 

protest of the specifications must be fully supported with technical data, test results, or other pertinent 

information to support the bidder's position. 

MCTA replies to requests under Paragraph D above will be postmarked at least five (5) calendar days before the 

date scheduled for bid opening. 

Bidders wishing to protest specifications, bid openings, or bid awards may do so by giving written notice to the 

Executive Director of MCTA. This notice should be given eight (8) calendar days prior to bid opening for 

specifications and within three (3) calendar days after bid opening or bid award. Protesters shall state the 

grounds for the complaint and provide supporting documentation for their argument. MCTA shall review the 

protest and for specifications shall respond five (5) calendar days prior to bid opening. In the event of a protest 

over bid opening or bid award, MCTA will respond within five (5) calendar days of receipt of protest. If the 

Monroe County Transportation Authority determines a bid opening should be postponed due to a protest, all 

bidders shall be promptly notified in writing. 

If the award of the contract has already been made at the time that a bid protest is received, MCTA will notify 

the bidder that was given the award that a protest was filed and will delay the issuance of any Notice-to-Proceed 

until the protest has been disposed of. 
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If the bids have already been opened but a contract has not yet been awarded, MCTA will: 

Notify all bidders, and, 

Not proceed with a bid award until MCTA has submitted a written response to the protesting bidder and believes 

the protest to be resolved. 

The Federal Transit Administration (FTA) will only accept protests from bidders when it is alleged MCTA 

failed to have written protest procedures, or it is alleged MCTA failed to follow such procedures. 

 DEFINITION OF TERMS 

The terms "contractor, bidder, proposer, supplier, etc." used in this specification means the concern of its duly 

authorized representatives accepting the order to furnish and deliver labor and material covered by this 

specification. 

The term "the Authority" used in this specification means the Monroe County Transportation Authority or its 

duly authorized representative having to do with the purchase, inspection, testing, accepting, or rejecting of the 

product called for in this specification. 

 COMPETITION 

The technical portion of this specification is based upon accurate descriptions of the work to be performed and is 

not intended to contain features that unduly restrict competition. 

 OMISSIONS IN SPECIFICATIONS 

Proposers will not be allowed to take advantage of any errors or omissions in this specification. Full instructions 

will be given to all requestors as an addendum, should errors or omissions be called to the attention of the 

Authority. All addenda must be acknowledged by signature within the proposal. The Authority will not be liable 

for errors and omissions in any of the documents.  

 CONDITIONAL PROPOSALS 

Conditional proposals or those that take exception to the specifications will be considered nonresponsive and 

will be rejected. 

 BONDING REQUIREMENTS 

No performance bond will be required as part of this contract.   

 PROPOSAL FORMS 

Proposals must be submitted on the forms provided and in the manner described. Proposals submitted in any 

other form will be considered nonresponsive and will be rejected. 
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 INDEMNIFICATION 

During the term of this agreement, the contractor hereby expressly agrees and covenants that it will defend, hold 

and save harmless, and indemnify the officers, agents, servants, and employees of the Authority and members of 

the Board of Directors of the Authority from liability of any nature of kind, in connection with the work to be 

performed hereunder, arising out of any act or omission of the contractor, or of any employee or agents of the 

contractor, or any person or firm associated with the contractor including any person, firm or corporation having 

the status of an independent contractor, or engaged by the contractor, to perform any work required by or in 

connection with the work required by this agreement. 

The approval by the Authority of the methods of doing the work or delivering the product or the failure of the 

Authority to call attention to improper or inadequate methods or to require a change in methods or to direct the 

contractor to take any particular precautions or to refrain from doing any particular thing shall not excuse the 

contractor in case of any such injury to persons or damage to property. 

 SINGLE PROPOSER 

In the event a single proposal/bid is received, the Authority will conduct a price and/or cost analysis of the bid 

and determine technical compliance of the accompanying proposal. 

A price analysis is the process of examining the bid and evaluating the separate cost elements. It should be 

recognized that a price analysis through comparison to other similar procurements must be based on an 

established or competitive price of the elements used in the comparison. The comparison must be made to a 

purchase of similar quantity and involving similar specifications. Where a difference exists, a detailed analysis 

must be made of this difference and costs attached thereto. 

Where it is impossible to obtain a valid price analysis, it may be necessary for the Authority to conduct a cost 

analysis of the bid price. 

The price or cost analysis shall be made by competent and experienced auditors or price analysts; an engineer's 

estimate or comparison of the prices involved is insufficient. 

 ASSIGNMENT OF CONTRACT 

This contract may not be assigned in whole or in part without the prior written consent of the Authority. 

 DISADVANTAGED BUSINESS ENTERPRISE 

While MCTA encourages the use of the Disadvantaged Business Enterprises (DBEs) in proposals, MCTA has 

not established a DBE Participation Goal for this project. Additional consideration will be provided to proposals 

with participation from all certified small businesses including, but not limited to, DBE’s.  

Please review Disadvantaged Business Enterprise 49 CFR Part 26 in totality for all terms and conditions 

pertaining to DBE requirements.  

When referring to Small Businesses, MCTA utilizes the definition of small business as developed by the Small 

Business Administration (SBA) and the PA Small Business Directory. MCTA has incorporated the following 
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element to its DBE program, in order to facilitate competition on DOT-assisted projects by small business 

concerns (both DBEs and non-DBE small businesses): 

• Avoid unnecessary bundling of contract requirements as to encourage small business competitiveness. 

• Providing information to small businesses on potential subcontracting opportunities where feasible. 

• Arranging solicitations, time to present bids/proposals, bid quantities, specifications, quantities, and 

delivery schedules to facilitate DBE and small business participation where feasible. 

• Providing assistance and information regarding the bidding process and procurement policies. 

• Offering clear and detailed instructions in bid specifications, procedures, and general bidding requirements. 

MCTA encourages use of small businesses in proposals but has not established any goals on engagement. 

 SMALL BUSINESS PROGRAM 

Although not a requirement for bidding and in an effort to promote small businesses, additional consideration 

will be provided for prime bidders with participation from certified small business and/or joint bids where one or 

more of the bid participants are certified small businesses, when evaluating proposals received in response to 

Requests for Proposals (RFPs). Proposers claiming small business participation should include 

SBA/VA/PennDOT documentation verifying their status. Acceptable certifications establishing small business 

status are: 

• Veteran Owned Small Businesses (VOSB) 

• Service-Disabled Veteran Owned Small Businesses (SDVOSB) 

• Women-Owned Small Business (WOSB) 

• Small Business Administration (SBA) 8(a) Business Development (BD) Program 

• Small Business Administration (SBA) Small Disadvantaged Business (SDB) 

• Small Business Administration (SBA) HUBZone 

• Disadvantaged Business Enterprises (DBE) 

• PennDOT Diverse Business (DB) and/or 

• PennDOT Small Business Enterprise (SBE). 

*For Women-Owned Small Businesses, the firm’s status should be noted in their System for Award 

Management (SAM) profile or a letter confirming certification should be provided from one of the four 

organizations approved by the SBA to provide third-party certification: the US Women’s Chamber of 

Commerce, the National Women Business Owner’s Corporation, the Women's Business Enterprise National 

Council (WBENC), or the El Paso Hispanic Chamber of Commerce. 

 PROMPT PAYMENT 

Monroe County Transportation Authority – Prompt Payment of Subcontractors 

The contractor agrees to pay each subcontractor performing work under this contract for satisfactory 

performance of that work no later than 30 days from the receipt of each payment the prime contractor receives 

from MCTA. Any delay or postponement of payment from the above referenced time frame may occur only for 

good cause following written approval of the MCTA. This clause applies to both DBE and non-DBE 

subcontracts. 
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 APPLICABLE LAW & VENUE 

The work done by the contractor in response to these specifications shall be in complete compliance with all 

applicable Federal, State, and local laws and their respective rules and regulations. This compliance shall be at 

the contractor's expense. 

Venue for any legal action arising out of this contract and between the Authority hereto shall be exclusively in 

Monroe County, Pennsylvania. 

In the event that the contractor is domiciled in a country other than the United States or is a controlled subsidiary 

of a company which is domiciled in a country other than the United States and in the further event that any 

litigation should arise between the Authority respecting any matter of fact or law that is international in nature, 

the venue of litigation with regard  thereto shall be in the courts of the State of Pennsylvania or the United States 

of America, located in the State of Pennsylvania. 

 DELIVERY  

Delivery of the products is to be completed at a mutually agreeable date between vendor and the Authority after 

receipt of Notice to Proceed.  

 TERMS OF PAYMENT 

Contracts resulting from this bid shall be subject to a financial assistance contract between the purchaser and the 

Commonwealth of Pennsylvania and the U.S. Department of Transportation (if applicable). The successful 

proposer shall submit to the Authority certified invoices for allowable costs incurred in the performance of any 

contract resulting from this RFP. Invoices are to be submitted periodically but not more frequently than monthly. 

No later than thirty (30) days after its receipt of an approved invoice, the Authority shall make payment.  

 WARRANTIES 

The bidder shall warrant that all product will conform to the published specifications and will be free from 

defects in material, workmanship, and title. The product must be of first quality, and the workmanship must be 

the best attainable. All materials furnished shall be subject to testing to assure compliance with contractual 

specifications. The warranty period shall be a minimum twelve (12) months from date of acceptance to the 

purchaser and shall cover all parts and labor for the twelve (12) month period, or the greater period specified.   

If it appears that within twelve (12) months—or the greater period specified by the proposer— from date of 

acceptance that any materials fail to meet the warranty specified above, and the purchaser notifies the supplier 

promptly, the supplier shall thereupon correct any defect, including non-conformance with the specifications or 

bid award terms, whichever is applicable, and at their option and expense, either repair or replace any defective 

materials or parts. 

 REPLACEMENT PARTS AND SERVICES 

The bidder shall comply with all warranties at a location within a twenty-five (25) mile radius of the purchasers. 

Each bidder shall state within their bid the location of the nearest parts warehouse and the name, address, and 

qualifications of the nearest individual or company, which services the equipment. The bidder shall give their 

best estimate of the time that will be required to deliver most replacement parts and provide normal maintenance 
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and service required. Each bidder must guarantee in their bid that replacement parts will be available for a 

period of not less than ten (10) years. The bidder shall also provide the present minimum and hourly charge of 

the identified service company. The availability of parts and adequate service is considered an essential part of 

these specifications. Bids will be evaluated accordingly. 

 PROPOSAL FAMILIARITY 

Each proposer shall thoroughly examine and be familiar with all the contract documents, including but not 

limited to the legal and procedural documents, bid conditions, specifications and addenda, if any, as well as any 

related requirements of these bid conditions and specifications. Where specific name brand materials and 

equipment is not called for, they must be equal to or better than original equipment. The submission of a 

proposal shall constitute an acknowledgement that the bidder has thoroughly examined and is familiar with the 

contract documents and specifications in every detail. 

 SEVERABILITY 

Should any provision of this Agreement, in whole or in part, be or become invalid, impracticable, or 

unenforceable the validity of the other provisions shall not be affected thereby. In such a case, the invalid, 

impracticable, or unenforceable provision shall be deemed to be replaced by a provision, which, to the extent 

admissible according to the applicable laws, comes closest to the purpose of the invalid, impracticable, or 

unenforceable provision. 

 WAIVER 

Waiver of any breach of any term or condition of the Agreement shall not be deemed a waiver of any prior or 

subsequent breach. No term or condition of the Agreement shall be held to be waived, modified, or deleted 

except by an instrument in writing signed by the Authority hereto. 

 INDEMNIFICATION 

The selected proposer will be required to adhere to the following indemnification clause within the contractual 

relationship, as it relates to this project.  

The Contractor agrees to defend, indemnify and hold harmless the Authority, its Board of Directors, officers, 

agents, servants, and employees from and against any and all claims, judgments, and awards, including court 

costs and reasonable counsel fees, (hereinafter collectively referred to as “Damages”) arising out of any claim, 

suit, or action at law, in equity or otherwise, of any kind or nature whatsoever, which may be brought against the 

Authority and/or any or all of the aforementioned acts arising out of any actions referenced in this agreement on 

account of any actual or alleged loss to property or injury to any person or persons (including death or mental 

injury), loss due to non‐injury claims, including but not limited to harassment or violation of civil rights or 

violence to person or property. This shall include all losses Contractor’s and its subcontractor’s officers, agents, 

servants, employees, or third parties, arising directly or indirectly out of or related to the performance or 

nonperformance under this Agreement by the Contractor, and/or subcontractor(s), and/or their officers, agents, 

servants, or employees, even if caused in part by any party indemnified hereunder, excepting only the sole 

negligence of the Authority. Contractor shall also be liable to the Authority for damages for loss of revenue, cost 

of money or capital, or loss of goodwill. The Authority will provide prompt notice within forty‐five (45) days of 

obtaining knowledge of a claim subject to this indemnification and make available all information and assistance 
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that the Contractor may reasonably request. This indemnification requirement shall apply notwithstanding any 

determination by any insurance carrier as to coverage or failure or lapse of coverage set forth within this 

Agreement. 

The aforementioned indemnification provision shall survive and continue in full force and effect beyond the 

expiration or termination of this Agreement as to any claim arising out of this Agreement. Furthermore, in the 

event that a claim arises under this Agreement, the Contractor has a duty to advise the Authority of the status of 

the claim in which this Indemnification applies. 

The use of third parties for the provision of transit services is not intended to waive any immunity protections of 

the Authority as granted by the Pennsylvania Political Subdivision Tort Claims Act 

 COUNTY REQUIREMENT – RIGHT TO KNOW 

Information submitted as part of the successful bid/awarded contract will become public information and subject 

to “Right to Know Disclosure.” The law is available at the Pennsylvania's Office of Open Records 

website: http://openrecords.state.pa.us/portal/server.pt/community/open_records/4434/right-to-

know_law/466460 

 NON-DISCRIMINATION 

In carrying out the terms of this procurement, both parties agree not to discriminate against any employee or 

client or other person on account of race, color, religion, gender, national origin, age, marital status, political 

affiliation, sexual orientation, gender identity or expression, or physical or mental disabilities as set forth in the 

Americans with Disabilities Act of 1990. CONTRACTOR and the Authority shall comply with Contract 

Compliance Regulations of the Pennsylvania Human Relations Commission, any pertinent Executive Order of 

the Governor and with all laws prohibiting discrimination in hiring or employment opportunities.  

The provisions of this section must also be included in any sub-contract CONTRACTOR enters into to perform 

the scope of this contract.  

 RESERVATION OF RIGHTS 

It is understood and agreed by bidder that the right is reserved by concurrence of the evaluating committee to 

reject any and/or all bids. Further, each participating agency reserves the right to remove their respective agency 

from the RFP process at any time. 

 INCORPORATION OF FEDERAL TRANSIT ADMINSTRATION (FTA) TERMS  

The preceding provisions include, in part, certain Standard Terms and Conditions required by DOT, whether or 

not expressly set forth in the preceding contract provisions. All contractual provisions required by DOT, as set 

forth in FTA Circular 4220.1F are hereby incorporated by reference. Anything to the contrary herein 

notwithstanding, all FTA mandated terms shall be deemed to control in the event of a conflict with other 

provisions contained in this Agreement. The Contractor shall not perform any act, fail to perform any act, or 

refuse to comply with any of the Authority requests which would cause the Authority to be in violation of the 

FTA terms and conditions.  

http://openrecords.state.pa.us/portal/server.pt/community/open_records/4434/right-to-know_law/466460
http://openrecords.state.pa.us/portal/server.pt/community/open_records/4434/right-to-know_law/466460
http://www.fta.dot.gov/legal/guidance/circulars/4200/386_14790_ENG_HTML.htm
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 PRIVACY ACT 

    
Contracts Involving Federal Privacy Act Requirements — The following requirements apply to the Contractor 

and its employees that administer any system of records on behalf of the Federal Government under any 

contract: 

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the information 

restrictions and other applicable requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other things, 

the Contractor agrees to obtain the express consent of the Federal Government before the Contractor or its 

employees operate a system of records on behalf of the Federal Government. The Contractor understands that 

the requirements of the Privacy Act, including the civil and criminal penalties for violation of that Act, apply to 

those individuals involved, and that failure to comply with the terms of the Privacy Act may result in 

termination of the underlying contract. 

(2) The Contractor also agrees to include these requirements in each subcontract to administer any system of 

records on behalf of the Federal Government financed in whole or in part with Federal assistance provided by 

FTA. 
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PART 5: FEDERALLY REQUIRED CLAUSES 

 

NO GOVERNMENT OBLIGATION TO THIRD PARTIES 

The Authority and Contractor acknowledge and agree that, notwithstanding any concurrence by the Federal 

Government in or approval of the solicitation or award of the underlying contract, absent the express written 

consent by the Federal Government, the Federal Government is not a party to this Contract and shall not be 

subject to any obligations or liabilities to the Authority, Contractor, or any other party (whether or not a party to 

that contract) pertaining to any matter resulting from the underlying contract. 

The Contractor agrees to include the above clause in each subcontract financed in whole or in part with Federal 

assistance provided by FTA. It is further agreed that the clause shall not be modified, except to identify the 

subcontractor who will be subject to its provisions. 

PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS 

The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as 

amended, 31 U.S.C. §§ 3801, et seq., and U.S. DOT regulations, “Program Fraud Civil Remedies,” 49 C.F.R. 

Part 31, apply to its actions pertaining to this Project. Upon execution of the underlying contract, the Contractor 

certifies or affirms the truthfulness and accuracy of any statement it has made, it makes, it may make, or causes 

to be made, pertaining to the underlying contract or the FTA assisted project for which this Contract work is 

being performed. In addition to other penalties that may be applicable, the Contractor further acknowledges that 

if it makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submission, or certification, 

the Federal Government reserves the right to impose the penalties of the Program Fraud Civil Remedies Act of 

1986 on the Contractor to the extent the Federal Government deems appropriate. 

The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 

statement, submission, or certification to the Federal Government under a contract connected with a project that 

is financed in whole or in part with Federal assistance originally awarded by FTA to MCTA under 49 U.S.C. § 

5307, the Government reserves the right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5307(n)(1) 

on the Contractor, to the extent the Federal Government deems appropriate. 

The Contractor agrees to include the above two clauses in each subcontract financed in whole or in part with 

Federal assistance provided by FTA. It is further agreed that the clauses shall not be modified, except to identify 

the subcontractor who will be subject to the provisions. 

AUDITS AND ACCESS TO RECORDS AND REPORTS 

a. Audit and Inspection.  The Contractor shall permit the authorized representatives of The Authority, U.S. 

Department of Transportation, the Pennsylvania Department of Transportation, and the Comptroller General 

of the United States to inspect and audit all data and records of the Contract or relating to its performance 

and its subcontracts under this Contract from the date of the Contract and for three (3) years after 

completion or termination of the Contract. 

b. Record Retention.  The Contractor further agrees to include in all their subcontracts hereunder a provision to 

the effect that the subcontractor agrees that the Authority, the U.S. Department of Transportation, the 

Pennsylvania Department of Transportation and the Comptroller General of the United States or any of their 

duly authorized representatives shall, until the expiration of three (3) years after final payment under the 

subcontract, have access to and the right to examine any directly pertinent books, documents, papers, and 

records of each Subcontractor, involving transactions related to the Subcontractor. The term "Subcontractor" 
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as used in this clause excludes: (1) Purchase Orders not exceeding $10,000; and (2) subcontracts or Purchase 

Orders for public utility services at rates established for uniform applicability to the general public. 

FEDERAL CHANGES 

The Contractor shall at all times comply with all applicable FTA regulations, policies, procedures and directives, 

including without limitation those listed herein or by reference in the Agreement (Form FTA MA (21) dated 

October 1, 2014), as they may be amended or promulgated from time to time during the term of this contract, 

unless the Federal Government determines otherwise. The Contractor’s failure to comply shall constitute a 

material breach of this contract. Anything to the contrary herein notwithstanding, all FTA mandated terms shall 

be deemed to control in the event of a conflict with other provisions contained in this Agreement. The 

Contractor shall not perform any act, fail to perform any act, or refuse to comply with any of the Authority 

requests which would cause the Authority to be in violation of the FTA terms and conditions. Contractor's 

failure to so comply shall constitute a breach of this Contract. 

CIVIL RIGHTS REQUIREMENTS 

A. TITLE VI OF THE CIVIL RIGHTS ACT OF 1964:  During the performance of this contract, the Contractor 

and its subcontractors shall comply with all requirements prohibiting discrimination against any employee or 

applicant for employment on the basis of race, color, creed, sex, age, disability or national origin in 

accordance with Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C.  2000d; Title IX of the 

Education Amendments of 1972, as amended, 20 U.S.C.  1681-1683, 1685-88, with implementing U.S. DOT 

regulations, “Nondiscrimination on the Basis of Sex in Education Programs or Activities Receiving Federal 

Financial Assistance,” 49 C.F.R. Part 25; Section 303 of the Age Discrimination Act of 1975, as amended, 42 

U.S.C.  6102; Section 4 of the Age Discrimination in Employment Act of 1967, as amended, 29 U.S.C. 623 

and Federal transit law at 49 U.S.C. 5332; Section 202 of the American With Disabilities Act of 1990, 42 

U.S.C.  12132; Federal transit law at 49 U.S.C.  5332; and U.S. DOT regulations, “Nondiscrimination in 

Federally-Assisted Programs of the Department of Transportation—Effectuation of Title VI of the Civil 

Rights Act,” 49, C.F.R. Part 21, and any implementing requirements FTA may issue. 

B. EQUAL EMPLOYMENT OPPORTUNITY:  In accordance with Title VII of the Civil Rights Act, as 

amended, 42 U.S.C.  2000e, and Federal transit laws at 49 U.S.C.  5332, the Contractor and its subcontractor 

agree to comply with all applicable equal employment opportunity requirements of U.S. Department of Labor 

regulations, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department 

of Labor,” 41 C.F.R. Parts 60 et seq. and any implementing requirements the FTA may issue.  The Contractor 

and its subcontractors agree that it shall not discriminate against any employee or applicant for employment 

because of race, color, religion, national origin, disability, age, sexual orientation, gender identity, or status as 

a parent. The Contractor and its subcontractors shall take affirmative action to insure that applicants are 

employed, and the employees are treated during employment, without regard to their race, color, religion, 

national origin, disability, age, sexual orientation, gender identity, or status as a parent.  Such action shall 

include but not be limited to the following:  employment, upgrading, demotion or transfer, recruitment or 

recruitment advertising, lay-off or termination; rates of pay or other forms of compensation; and selection for 

training, including apprenticeship.  In addition, the Contractor agrees to comply with any implementing 

requirements FTA may issue. 

C. NONDISCRIMINATION ON THE BASIS OF DISABILITY: The Contractor agrees to comply with all 

applicable requirements of the following federal laws and federal regulations pertaining to discrimination 

against seniors or individuals with disabilities. The federal laws include: American with Disabilities Act of 

1990 (ADA), as amended, 42 U.S.C. § 12101 et seq.; Section 504 of the Rehabilitation Act of 1973, as 

amended, 29 U.S.C. § 794; Federal transit law, specifically 49 U.S.C. § 5332, which now includes disability 



Page 24 of 58 

 

 

 

as a prohibited basis for discrimination; and the Architectural Barriers Act of 1968, as amended, 42 U.S.C. 

4151et seq. 

The federal regulations include: 

(1) U.S. DOT regulations, "Transportation Services for Individuals with Disabilities (ADA)," 49 C.F.R. 

Part 37; 

(2) U.S. DOT regulation, "Nondiscrimination on the Basis of Disability in Programs and Activities 

Receiving or Benefiting from Federal Financial Assistance," 49 C.F.R. Part 27; 

(3) U.S. DOT regulations, “Transportation for Individuals with Disabilities: Passenger Vessels,” 49 

C.F.R. Part 39. 

(4) Joint U.S. Architectural and Transportation Barriers Compliance Board/U.S. DOT regulations, 

"Americans With Disabilities (ADA) Accessibility Specifications for Transportation Vehicles," 36 

C.F.R. Part 1192 and 49 C.F.R. Part 38; 

(5) U.S. Department of Justice (DOJ) regulations, "Nondiscrimination on the Basis of Disability in State 

and Local Government Services," 28 C.F.R. Part 35; 

(6) DOJ regulations, "Nondiscrimination on the Basis of Disability by Public Accommodations and in 

Commercial Facilities," 28 C.F.R. part 26; 

(7) U.S. Equal Employment Opportunity Commission, "Regulations to Implement the Equal 

Employment Provisions of the American with Disabilities Act," 29 C.F.R. Part 1630; 

(8) U.S. Federal Communications Commission regulations, "Telecommunications Relay Services and 

Related Customer Premises Equipment for the Hearing and Speech Disabled," 47 C.F.R. Part 64, 

Subpart F; 

(9) U.S. ATBCB regulations, “Electronic and Information Technology Accessibility Standards,” 36 

CFR Part 1194; and 

(10) FTA regulations, "Transportation for Elderly and Handicapped Persons," 49 C.F.R. Part 609. 

D. COMMONWEALTH OF PENNSYLVANIA NON-DISCRIMINATION/SEXUAL HARASSMENT 

CLAUSE: Each bidder/proposer is requested to certify its compliance with the Commonwealth of 

Pennsylvania’s Non-Discrimination/Sexual Harassment Clause. 

INCORPORATION OF FTA TERMS 

All contractual provisions required by DOT, as set forth in FTA Circular 4220.1F, or its successor, are hereby 

incorporated by reference. Anything to the contrary herein notwithstanding, all FTA mandated terms shall be 

deemed to control in the event of a conflict with other provisions contained in this Agreement. 

ENERGY CONSERVATION 

Contractor agrees to recognize and comply with the mandatory standards and policies relating to energy 

efficiency that are contained in the Pennsylvania State Energy Conservation Plan issued in compliance with the 

Energy Policy and Conservation Act 42 U.S.C.  6321 et seq. and perform an energy assessment for any building 

constructed, reconstructed, or modified with federal assistance required under FTA regulations, “Requirements 

for Energy Assessments,” 49 C.F.R. part 622, subpart C.” 
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TERMINATION 

The contract may be terminated for reasons of The Authority’ convenience or Contractor's breach or insolvency.  

Notice of termination shall be accomplished by registered, certified or express mail. 

A. Termination for Convenience. The Authority may terminate this contract, in whole or in part, at any time 

by written notice to the Contractor when it is in the Government's best interest. The Contractor shall be paid 

its costs, including contract closeout costs, and profit on work performed up to the time of termination. The 

Contractor shall promptly submit its termination claim to the Authority to be paid. If the Contractor has any 

property in its possession belonging to the Authority, the Contractor will account for the same, and dispose 

of it in the manner the Authority directs. 

B. Termination for Default or Cause. If the Contractor does not deliver supplies in accordance with the 

contract delivery schedule, or, if the contract is for services, the Contractor fails to perform in the manner 

called for in the contract, or if the Contractor fails to comply with any other provisions of the contract, the 

Authority may terminate this contract for default. Termination shall be effected by serving a notice of 

termination on the contractor setting forth the manner in which the Contractor is in default. The contractor 

will only be paid the contract price for supplies delivered and accepted, or services performed in accordance 

with the manner of performance set forth in the contract. 

 If it is later determined by the Authority that the Contractor had an excusable reason for not performing, 

such as a strike, fire, or flood, events which are not the fault of or are beyond the control of the Contractor, 

the Authority, after setting up a new delivery of performance schedule, may allow the Contractor to continue 

work, or treat the termination as a termination for convenience. 

C. Opportunity to Cure.  The Authority in its sole discretion may, in the case of a termination for breach or 

default, allow the Contractor ten (10) days in which to cure the defect. In such case, the notice of 

termination will state the time period in which cure is permitted and other appropriate conditions. 

 If Contractor fails to remedy to the Authority's satisfaction the breach or default or any of the terms, 

covenants, or conditions of this Contract within ten (10) days after receipt by Contractor or written notice 

from the Authority setting forth the nature of said breach or default, the Authority shall have the right to 

terminate the Contract without any further obligation to Contractor. Any such termination for default shall 

not in any way operate to preclude the Authority from also pursuing all available remedies against 

Contractor and its sureties for said breach or default. 

D. Waiver of Remedies for any Breach.   In the event that the Authority elects to waive its remedies for any 

breach by Contractor of any covenant, term or condition of this Contract, such waiver by the Authority shall 

not limit the Authority's remedies for any succeeding breach of that or of any other term, covenant, or 

condition of this Contract. 

DEBARMENT AND SUSPENSION 

The Proposer agrees to comply and assures the compliance of its subcontractors or a participant at any tier of the 

Project, with 2 CFR. Part 180, Subpart C, as adopted and supplemented by U.S. DOT regulations at 2 CFR Part 

1200.  The Proposer, and its applicable subcontractors, shall not be debarred or suspended except as authorized 

by U.S. DOT regulations, “Nonprocurement Suspension and Debarment,” 2 CFR Part 1200; U.S. Office of 

Management and Budget (U.S. OMB) “Guidelines to Agencies on Governmentwide Debarment and Suspension 

(Nonprocurement),” 2 CFR Part 180, including any amendments thereto; and Executive Orders Nos. 12549 and 

12689, “Debarment and Suspension,” 31 U.S.D. 6101 note; or other applicable Federal laws, regulations or 

guidance regarding participation with debarred or suspended third party firms.   The Proposer agrees to, and 

assures that its subcontractors for any lower tier participant will, search the entity records on the System for 
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Award Management (www.sam.gov) before entering into any contractual arrangement in connection with this 

Project.  For any contract and subcontract exceeding $25,000, the contractor and subcontractor shall 

submit a debarment and suspension certificate or an explanation as to why the signed certification cannot 

be provided.  

By signing and submitting its Proposal, the Proposer certifies as follows: 

The certification in this clause is a material representation of fact relied upon by the Authority when the 

transaction was entered into.  If it is later determined that the Bidder or Proposer knowingly rendered an 

erroneous certification, in addition to other remedies available to the Authority, the federal government may 

pursue available remedies, including suspension and/or debarment.  The Bidder or Proposer shall provide 

immediate written notice to the Authority if at any time the contractor or subcontractors learns that its 

certification was erroneous when submitted or has become erroneous by reason of changed circumstances.  The 

Bidder or Proposer further agrees to include a provision requiring such compliance by its subcontractors for any 

lower tier covered transactions. 

BREACH AND DISPUTE RESOLUTION 

A. Severability — If any part of the Contract between the Authority and the Successful Contractor is held 

invalid or unenforceable, it shall be revised so as to make it valid and enforceable, consistent with the 

intent of the Authority expressed in that provision.  The other provisions of the Contract will remain in full 

force and effect. 

B. Disputes — Disputes arising in the performance of this contract which are not resolved by agreement of 

the Authority shall be decided in writing by the Project Manager for the Authority. This decision shall be 

final and conclusive unless within ten (10) days from the date of receipt of its copy, the Contractor mails 

or otherwise furnishes a written appeal to the Executive Director. In connection with any such appeal, the 

Contractor shall be afforded an opportunity to be heard and to offer evidence in support of its position.  

The decision of the Executive Director shall be binding upon the Contractor and the Contractor shall abide 

by the decision. 

C. Performance During Dispute — Unless otherwise directed by the Authority, Contractor shall continue 

performance under this Contract while matters in dispute are being resolved. 

D. Claims for Damages — Should either party to the contract suffer injury or damage to person or property 

because of any act or omission of the party or any of his employees, agents or others for those acts he is 

legally liable, a claim for damages therefore shall be made in writing to such other party within a 

reasonable time after the first observance of such injury or damage. 

E. Remedies — Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters 

in question between the Authority and the Contractor arising out of or relating to this agreement or its 

breach will be decided by arbitration if the Authority mutually agree, or in a court of competent 

jurisdiction within the Commonwealth of Pennsylvania. 

F. Rights and Remedies —  The duties and obligations imposed by the Contract Documents and the rights 

and remedies available thereunder shall be in addition to and not a limitation of any duties, obligations, 

rights and remedies otherwise imposed or available by law.  No action or failure to act by the Authority or 

its representative shall constitute a waiver of any right or duty afforded any of them under the contract, nor 

shall any such action or failure to act constitute an approval of or acquiescence in any breach thereunder, 

except as may be specifically agreed in writing. 

http://www.sam.gov/
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LOBBYING 

Section 1352 of Title 31, U.S. Code provides in part that no appropriated funds may be expended by the 

recipient of a Federal contract, grant, loan, or cooperative agreement to pay any person for influencing or 

attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 

Congress, an employee of a Member of Congress or a member or employee of a State legislature in connection 

with any of the following covered Federal actions: the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, 

continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative 

agreement.  The Contractor and its subcontractors shall certify that no federal appropriated funds have been 

expended for the lobbying activities described in Section 1352 of Title 31, U.S. Code.  The Contractor and its 

subcontractors shall also disclose the name of any registrant under the Lobbying Disclosure Act of 1995 who 

has made lobbying contacts on its behalf with non-Federal funds with respect to the covered Federal actions as 

described by 31 U.S.C. 1352.  For any contract and subcontract exceeding $100,000, the Contractor and 

subcontractor(s) will submit a Lobbying Certificate. Contractors and subcontractors who engage in 

lobbying activities are required to submit Standard Form—LLL (SF-LLL), “Disclosure of Lobbying 

Activities” in accordance with Section 1352 of Title 31, U.S. Code.  SF-LLL to CPTA.  CPTA is responsible 

for keeping the certification of the Contractor, who is in turn responsible for keeping the certification forms of 

subcontractors.  Contractor shall ensure that all of its Subcontractors under this Contract shall certify the same. 

CLEAN AIR REQUIREMENTS   

For all contracts and subcontracts in excess of $150,000, the Contractor and its subcontractors agree to comply 

with all applicable standards, orders, or regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. 

7401 et seq.  The Contractor and its subcontractors agree to report the use of facilities placed or likely to be 

placed on EPA’s “List of Violating Facilities”, refrain from using violating facilities and report each violation to 

The Authority and The Authority will, in turn, report each violation as required resulting from any project 

implementation activity of a contractor or itself to FTA and appropriate U.S. EPA Regional Office as provided 

in Section 114 of the Clean Air Act, as amended, 42 U.S.C.  7414, and other applicable provisions of the Clean 

Air Act, as amended, 42 U.S.C.  7401 et seq. 

CLEAN WATER REQUIREMENTS 

For all contracts and subcontracts in excess of $150,000, the Contractor and its subcontractors agree to comply 

with all applicable standards, orders, or regulations issued pursuant to the Federal Water Pollution Control Act, 

as amended, 33 U.S.C.  1251 et seq. The Contractor and its subcontractors agree to report the use of facilities 

placed or likely to be placed on EPA’s “List of Violating Facilities”, refrain from using violating facilities and 

report each violation to the Authority  and the Authority will, in turn, report each violation as required resulting 

from any project implementation activity of a contractor or itself to FTA and appropriate U.S. EPA Regional 

Office as provided for in Section 308 of the Federal Water Pollution Control Act, as amended, 33 U.S.C. 7414, 

and other applicable provisions of the Clean Air Act, as amended, 42 U.S.C.  7401 et seq. 

FLY AMERICA REQUIREMENTS 

The Contractor understands and agrees that the Federal Government will not participate in the costs of 

international air transportation of any persons involved in or property acquired for the Project unless that air 

transportation is provided by U.S. flag air carriers to the extent service by U.S.-flag air carriers is available, in 

accordance with the International Air Transportation Fair Competitive Practices Act of 1974, as amended, 49 

U.S.C.  40118 (the “Fly America” Act), and with U.S. GSA regulations, “Use of United States Flag Air 

Carriers,” 41 C.F.R. 301-10.131 through 301-10.143. 
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DISADVANTAGED BUSINESS ENTERPRISE (DBE) REQUIREMENTS 

This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by 

Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. The 

national goal for participation of Disadvantaged Business Enterprises (DBE) is 10%. A separate contract goal 

has not been established for this procurement.  

The Contractor, subrecipient, or subcontractor shall not discriminate on the basis of race, color, national origin, 

or sex in the performance of this contract. The Contractor shall carry out applicable requirements of 49 CFR Part 

26 in the award and administration of this DOT-assisted contract. Failure by the Contractor to carry out these 

requirements is a material breach of this Contract, which may result in the termination of this Contract or such 

other remedy as the Authority deems appropriate, which may include, but is not limited to: 

1. Withholding monthly progress payments; 

2. Assessing sanctions; 

3. Liquidated damages; and/or 

4. Disqualifying the contractor for future bidding as non-responsible. 

Each subcontract the Contractor signs with a Subcontractor must include the assurance in this paragraph (see 49 

CFR 26.13(b)). 

The contractor will be required to report its DBE participation obtained through race-neutral means throughout 

the period of performance.  

The contractor must promptly notify the Authority, whenever a DBE subcontractor performing work related to 

this contract is terminated or fails to complete its work and must make good faith efforts to engage another DBE 

subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE 

subcontractor and perform that work through its own forces or those of an affiliate without prior written consent 

of the Authority.  

PROMPT PAYMENT, RETAINAGE, AND MONITORING 

Prompt Payment: The Authority will include the following clause in each DOT-assisted prime contract: The 

prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its 

contract no later than 30 days from the receipt of each payment the prime contract receives from CPTA. Any 

delay or postponement of payment from the above referenced time frame may occur only for good cause 

following written approval of the Authority. This clause applies to both DBE and non-DBE subcontracts. 

Retainage: The prime contractor agrees to return retainage payments to each subcontractor within 30 days after 

the subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above 

referenced time frame may occur only for good cause following written approval of the Authority. This clause 

applies to both DBE and non-DBE subcontracts. 

Monitoring and Enforcement: The Authority has established, to monitor and enforce that prompt payment and 

return of retainage is occurring, a monthly DBE statement to be completed by the contractor. This statement is 

submitted to The Authority for the purpose of recording of prompt payment and successful completion of work 

duties assigned to DBEs. Furthermore, depending on the size and scope of the work performed, construction 

management consultants may be used. The Contractor shall notify the Authority in writing of any delay or 

postponement of payment beyond thirty (30) days and such written notification shall set forth, with appropriate 

documentation, the full details of the reasons upon which the Contractor is basing its actions. The Authority 

shall not be obligated to make a progress payment or a final payment to a Contractor who has failed to make 
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payments promptly to its subcontractors for work performed, and for which the Authority has made payment, 

without good cause. The remedies the Authority has available to enforce the DBE requirements contained in its 

contracts include, but are not limited to, the following: 

1.Breach of contract action pursuant to the terms of the contract. The intent of proceeding will be to 

initiate corrective action on the part of the contractor. If the corrective action is not implemented, the 

contractor will be terminated in accordance with the terms of the contract. 

2. Inform the Pennsylvania Department of Transportation of any false, fraudulent, or dishonest conduct 

regard the DBE Program. Beyond the power of the Authority within the contract terms, the Federal 

government has available the following mechanisms that apply to firms participating in the DBE 

program: 

a) Suspension or debarment proceedings pursuant to 49 CFR Part 26. 

b) Enforcement action pursuant to 49 CFR Part 31. 

PATENT & RIGHTS IN DATA 

CONTRACTS INVOLVING EXPERIMENTAL, DEVELOPMENTAL, OR RESEARCH WORK.  

A. Rights in Data — This following requirements apply to each contract involving experimental, developmental, 

or research work:  

(1) The term "subject data" used in this clause means recorded information, whether or not copyrighted, that is 

delivered or specified to be delivered under the contract. The term includes graphic or pictorial delineation in 

media such as drawings or photographs; text in specifications or related performance or design-type documents; 

machine forms such as punched cards, magnetic tape, or computer memory printouts; and information retained 

in computer memory. Examples include, but are not limited to: computer software, engineering drawings and 

associated lists, specifications, standards, process sheets, manuals, technical reports, catalog item identifications, 

and related information. The term "subject data" does not include financial reports, cost analyses, and similar 

information incidental to contract administration.  

(2) The following restrictions apply to all subject data first produced in the performance of the contract to which 

this Attachment has been added:  

(a) Except for its own internal use, the Purchaser or Contractor may not publish or reproduce subject 

data in whole or in part, or in any manner or form, nor may the Purchaser or Contractor authorize others 

to do so, without the written consent of the Federal Government, until such time as the Federal 

Government may have either released or approved the release of such data to the public; this restriction 

on publication, however, does not apply to any contract with an academic institution.   

(b) In accordance with 49 C.F.R. § 18.34 and 49 C.F.R. § 19.36, the Federal Government reserves a 

royalty- free, non-exclusive and irrevocable license to reproduce, publish, or otherwise use, and to 

authorize others to use, for "Federal Government purposes," any subject data or copyright described in 

subsections (2)(b)1 and (2)(b)2 of this clause below. As used in the previous sentence, "for Federal 

Government purposes," means use only for the direct purposes of the Federal Government. Without the 
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copyright owner's consent, the Federal Government may not extend its Federal license to any other 

party.  

1. Any subject data developed under that contract, whether or not a copyright has been obtained; 

and   

2. Any rights of copyright purchased by the Purchaser or Contractor using Federal assistance in 

whole or in part provided by FTA.  

(c) When FTA awards Federal assistance for experimental, developmental, or research work, it is FTA's 

general intention to increase transportation knowledge available to the public, rather than to restrict the 

benefits resulting from the work to participants in that work. Therefore, unless FTA determines 

otherwise, the Purchaser and the Contractor performing experimental, developmental, or research work 

required by the underlying contract to which this Attachment is added agrees to permit FTA to make 

available to the public, either FTA's license in the copyright to any subject data developed in the course 

of that contract, or a copy of the subject data first produced under the contract for which a copyright has 

not been obtained. If the experimental, developmental, or research work, which is the subject of the 

underlying contract, is not completed for any reason whatsoever, all data developed under that contract 

shall become subject data as defined in subsection (a) of this clause and shall be delivered as the Federal 

Government may direct. This subsection (c), however, does not apply to adaptations of automatic data 

processing equipment or programs for the Purchaser or Contractor's use whose costs are financed in 

whole or in part with Federal assistance provided by FTA for transportation capital projects.  

(d) Unless prohibited by state law, upon request by the Federal Government, the Purchaser and the 

Contractor agree to indemnify, save, and hold harmless the Federal Government, its officers, agents, and 

employees acting within the scope of their official duties against any liability, including costs and 

expenses, resulting from any willful or intentional violation by the Purchaser or Contractor of 

proprietary rights, copyrights, or right of privacy, arising out of the publication, translation, 

reproduction, delivery, use, or disposition of any data furnished under that contract. Neither the 

Purchaser nor the Contractor shall be required to indemnify the Federal Government for any such 

liability arising out of the wrongful act of any employee, official, or agents of the Federal Government.   

(e) Nothing contained in this clause on rights in data shall imply a license to the Federal Government 

under any patent or be construed as affecting the scope of any license or other right otherwise granted to 

the Federal Government under any patent.  

(f) Data developed by the Purchaser or Contractor and financed entirely without using Federal assistance 

provided by the Federal Government that has been incorporated into work required by the underlying 

contract to which this Attachment has been added is exempt from the requirements of subsections (b), 

(c), and (d) of this clause, provided that the Purchaser or Contractor identifies that data in writing at the 

time of delivery of the contract work.   
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(g) Unless FTA determines otherwise, the Contractor agrees to include these requirements in each 

subcontract for experimental, developmental, or research work financed in whole or in part with Federal 

assistance provided by FTA.   

(3) Unless the Federal Government later makes a contrary determination in writing, irrespective of the 

Contractor's status (i.e., a large business, small business, state government or state instrumentality, local 

government, nonprofit organization, institution of higher education, individual, etc.), the Purchaser and the 

Contractor agree to take the necessary actions to provide, through FTA, those rights in that invention due the 

Federal Government as described in   

U.S. Department of Commerce regulations, "Rights to Inventions Made by Nonprofit Organizations and Small 

Business Firms Under Government Grants, Contracts and Cooperative Agreements," 37 C.F.R. Part 401.   

(4) The Contractor also agrees to include these requirements in each subcontract for experimental, 

developmental, or research work financed in whole or in part with Federal assistance provided by FTA.  

B. Patent Rights - The following requirements apply to each contract involving experimental, developmental, or 

research work:  

(1) General - If any invention, improvement, or discovery is conceived or first actually reduced to practice in the 

course of or under the contract to which this Attachment has been added, and that invention, improvement, or 

discovery is patentable under the laws of the United States of America or any foreign country, the Purchaser and 

Contractor agree to take actions necessary to provide immediate notice and a detailed report to the party at a 

higher tier until FTA is ultimately notified.  

(2) Unless the Federal Government later makes a contrary determination in writing, irrespective of the 

Contractor's status (a large business, small business, state government or state instrumentality, local government, 

nonprofit organization, institution of higher education, individual), the Purchaser and the Contractor agree to 

take the necessary actions to provide, through FTA, those rights in that invention due the Federal Government as 

described in U.S. Department of Commerce regulations, "Rights to Inventions Made by Nonprofit Organizations 

and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements," 37 C.F.R. Part 

401.   

(3) The Contractor also agrees to include the requirements of this clause in each subcontract for experimental, 

developmental, or research work financed in whole or in part with Federal assistance provided by FTA 
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PART 6: REQUIRED FORMS 

PRICE PROPOSAL FORM – YEAR 1 through 3 

 (Provide detailed explanation as to how travel is calculated and incurred, e.g., how many trips, etc. This may be completed in 

the “Other Costs” grouping. “LS” indicates Lump Sum.) 

Item# Description Unit Cost/Rate(s) Total Cost 

1 Software Purchase Cost LS        

2 Licensing Cost for Software Per License        

3 On-Site Costs              

4  Installation              

5  Customization              

 Software Sub-Total         

6 Data Acquisition & Conversion Costs              

7  Databases              

8  Street Maps              

9  Other                   

 Data & Acquisition Sub-Total          

10 Software Customization Cost LS         

 Customization Sub-Total        

11 Related 3rd Party Software Costs              

12  (Identify)                   

13  (Identify)                   

 3rd Party Software Sub-Total          

14 Training Cost (If not included above/ 
elsewhere) 

             

 Training Sub-Total           

15 One-Year Maintenance and Support Cost              

 One-Year Maintenance & Support Cost Sub-Total         

16 Other Costs              

17  (Identify)                    

18  (Identify)                    

19  (Identify)                    

 Other Sub-Total          

 PROJECT TOTAL (Sum of Sub-Totals)          
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PRICE PROPOSAL FORM – YEAR 4 

(Provide detailed explanation as to how travel is calculated and incurred, e.g., how many trips, etc. This may be completed in 

the “Other Costs” grouping. “LS” indicates Lump Sum.) 

Item# Description Unit Cost/Rate(s) Total Cost 

1 Software Purchase Cost LS        

2 Licensing Cost for Software Per License        

3 On-Site Costs              

4  Installation              

5  Customization              

 Software Sub-Total         

6 Data Acquisition & Conversion Costs              

7  Databases              

8  Street Maps              

9  Other                   

 Data & Acquisition Sub-Total          

10 Software Customization Cost LS         

 Customization Sub-Total        

11 Related 3rd Party Software Costs              

12  (Identify)                   

13  (Identify)                   

 3rd Party Software Sub-Total          

14 Training Cost (If not included above/ 
elsewhere) 

             

 Training Sub-Total           

15 One-Year Maintenance and Support Cost              

 One-Year Maintenance & Support Cost Sub-Total         

16 Other Costs              

17  (Identify)                    

18  (Identify)                    

19  (Identify)                    

 Other Sub-Total          

 PROJECT TOTAL (Sum of Sub-Totals)          
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PRICE PROPOSAL FORM – YEAR 5 

(Provide detailed explanation as to how travel is calculated and incurred, e.g., how many trips, etc. This may be completed in 

the “Other Costs” grouping. “LS” indicates Lump Sum.) 

Item# Description Unit Cost/Rate(s) Total Cost 

1 Software Purchase Cost LS        

2 Licensing Cost for Software Per License        

3 On-Site Costs              

4  Installation              

5  Customization              

 Software Sub-Total         

6 Data Acquisition & Conversion Costs              

7  Databases              

8  Street Maps              

9  Other                   

 Data & Acquisition Sub-Total          

10 Software Customization Cost LS         

 Customization Sub-Total        

11 Related 3rd Party Software Costs              

12  (Identify)                   

13  (Identify)                   

 3rd Party Software Sub-Total          

14 Training Cost (If not included above/ 
elsewhere) 

             

 Training Sub-Total           

15 One-Year Maintenance and Support Cost              

 One-Year Maintenance & Support Cost Sub-Total         

16 Other Costs              

17  (Identify)                    

18  (Identify)                    

19  (Identify)                    

 Other Sub-Total          

 PROJECT TOTAL (Sum of Sub-Totals)          
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ADDENDUMS 

Any changes to this RFP document will be made by written addendum issued by the Authority. Upon issuance, 

the addendum will be considered part of the RFP and will prevail over inconsistent or conflicting provisions 

contained in the original document. Addenda will be mailed and transmitted by facsimile to all potential 

proposers who have previously requested a copy of the RFP. 

Proposers shall acknowledge receipt of all addenda below, and they shall also include a copy of all addenda in 

an appendix to the proposal. As with other required documentation, proposers that fail to reference receipt of 

addenda and do not include a copy of the addenda as indicated may be excluded from consideration for contract 

award. 

ADDENDA ACKNOWLEDGEMENT 

The undersigned acknowledges receipt of the following addenda (if any) to the proposal. 

 

 Addenda #1 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #2 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #3 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #4 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #5 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #6 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #7 _________________  ______________________________________ 

          DATE   Signature 

 

 Addenda #8 _________________  ______________________________________ 

          DATE   Signature 
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ATTACHMENT B 

 

 

NON-COLLUSION STATEMENT 

 

 

AFFIDAVIT OF NON-COLLUSION: 

 

I hereby certify: 

 

1. That I am the bidder (if the bidder is an individual), a partner of the bidder (if the bidder is a 

partnership), or an officer or employee of the bidding corporation, have authority to assign on its behalf (if the 

bidder is a corporation); 

 

2. That the attached bid or bids have been arrived at by the bidder independently, and have been submitted 

without collusion with, and without any agreement, understanding, or planned common course of action with 

any other vendor of materials, supplies, equipment, or services described in the invitation to bid, designed to 

limit independent bidding or competition;   

 

3. That the contents of the bid or bids have not been communicated by the bidder or its employees or 

agents to any person not an employee or agent of the bidder or its surety on any bond furnished with the bid or 

bids, and will not be communicated to any such person prior to the official opening of the bid or bids; and 

 

4. That I have fully informed myself regarding the accuracy of the statements made in this affidavit. 

 

 

         

      DATE:        

 

       COMPANY NAME:        

 

   AUTHORIZED REPRESENTATIVE NAME:        

 

     TITLE:        

 

      SIGNATURE:        

 

     TELEPHONE:        

 

TRADING AND DOING BUSINESS AS (CHECK ONE) 

 

(  ) Individual   (  ) Partnership   ( ) Corporation   

 

 

         (seal) 
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ATTACHMENT C 

 

 

 

NON-COLLUSION DISCLOSURE 

 

 

The bidder shall disclose, to the best of his or her knowledge, any member of the Board of Directors or any 

employee of the Monroe County Transportation Authority, or any relative of any such directors or employee 

who is an officer or director of, or has a material interest in, the vendor’s business, who is in a position to 

influence this procurement. 

 

 NAME         RELATIONSHIP 

 

 __________________________________   _________________________ 

 

 __________________________________   _________________________ 

 

 __________________________________   _________________________ 

 

 

 IF NOT APPLICABLE, STATE “NONE”:  _____________________________ 

 

 

 

 

          DATE:    ___________________________________ 

 

  COMPANY NAME:    _______________________________________ 

   

AUTHORIZED REPRESENTATIVE NAME:    ___________________________________ 

 

          TITLE:    ___________________________________ 

  

SIGNATURE:    ___________________________________ 
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ATTACHMENT D 

 

CERTIFICATION REGARDING LOBBYING 

 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1)  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for 

influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 

employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal 

contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or 

cooperative agreement. 

(2)  If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of any agency, a Member of Congress, and officer or employee of 

Congress, an officer or employee of a Member of Congress in connection with this Federal contract, grant, loan, or 

cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report 

Lobbying,” in accordance with its instructions as amended by "Government wide Guidance for New Restrictions on 

Lobbying," 61 Fed. Reg. 1413 (1/19/96).     

(3)  The undersigned shall require that the language of this certification be included in the award documents for all sub 

awards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and 

that all subrecipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 

entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, 

U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995).   Any person who fails to file the required 

certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to file 

or amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 

and not more than $100,000 for each such expenditure or failure.] 

The Contractor, ________________________________, certifies or affirms the truthfulness and accuracy of 

each statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees that 

the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any. 

_________________________________________ Signature of Contractor's Authorized Official 

_________________________________________ Name and Title of Contractor's Authorized Official 

 _________________________________________ Date 
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ATTACHMENT E 

CERTIFICATION OF PRIMARY PARTICIPANT REGARDING 

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS 

 

The Primary Participant (applicant for an FTA grant or cooperative agreement, or potential contractor for a major third-

party contract), __________________________________________________________ certifies to the best of its 

knowledge and belief, that it and its principals:  

 

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 

covered transactions by any Federal department of agency; 

 

2. Have not within a three-year period preceding this proposal been convicted of or had a civil judgment rendered 

against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or 

performing a public (Federal, State or Local) transaction or contract under a public transaction; violation of Federal or 

State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, 

making false statements, or receiving stolen property. 

 

3. Are not presently indicated for or otherwise criminally or civilly charged by a governmental entity (Federal, State or 

Local) with commission of any of the offenses enumerated in paragraph (2) of this certification; and 

 

4. Have not within a three-year period preceding this application/proposal had one or more public transactions 

(Federal, State or Local) terminated for cause or default. 

Where the primary participant (applicant for an FTA grant, or cooperative agreement, or potential third-party contractor) 

is unable to certify to any of the statements in this certification, the participant shall attach an explanation to this 

certification. 

THE PRIMARY PARTICIPANT (APPLICANT FOR AN FTA GRANT OR COOPERATIVE AGREEMENT, OR 

POTENTIAL CONTRACTOR FOR A MAJOR THIRD-PARTY CONTRACT),         

________________________________________________________________________________ 

CERTIFIES OR AFFIRMS THE TRUTHFULNESS AND ACCURACY OF THE CONTENTS OF THE 

STATEMENTS SUBMITTED ON OR WITH THIS CERTIFICATION AND UNDERSTANDS THAT THE 

PROVISIONS OF 31 U.S.C. SECTIONS 3801 ET SEQ. ARE APPLICABLE THERETO. 

 

             DATE:        

                         COMPANY NAME:        
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            AUTHORIZED REPRESENTATIVE NAME:        

                           TITLE:        

               SIGNATURE:        
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ATTACHMENT F 

COMMONWEALTH OF PENNSYLVANIA 

NON-DISCRIMINATION CLAUSE 

 

  DURING THE TERM OF THIS CONTRACT, CONTRACTOR AGREES AS FOLLOWS: 

1. Contractor shall not discriminate against any employee, applicant for employment, independent 

contractor, or any other person because of race, color, religious creed, ancestry, national origin, age, or sex.  Contractor 

shall take affirmative action to insure that applicants are employed, and that employees or agents are treated during 

employment, without regard to their race, color, religious creed, ancestry, national origin, age, or sex.  Such affirmative 

action shall include, but is not limited to: employment, upgrading, demotion or transfer, recruitment or recruitment 

advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training.  Contractor 

shall post in conspicuous places, available to employees, agent’s applicants for employment, and other person, a notice to 

be provided by the contracting agency setting forth the provisions of this non-discrimination clause. 

2. Contractor shall, in advertisements or requests for employment placed by it or on its behalf, state that all 

qualified applicants will receive consideration for employment without regard to race color, religious creed, ancestry, 

national origin, age or sex. 

3. Contractor shall send each labor union or workers’ representative with which it has a collective 

bargaining agreement or other contract or understanding, a notice advising said labor union or workers; representative of 

its commitment to this non-discrimination clause. Similar notice shall be sent to every other source of recruitment 

regularly utilized by Contractor. 

4. It shall be no defense to a finding of non-compliance with this non-discrimination clause that Contractor 

had delegated some of its employment practices to any union, training program, or other source of recruitment, which 

prevents it from meeting its obligations.  However, if the evidence indicates that the contractor was not on notice of the 

third-party discrimination or made a good faith effort to correct it, such factor shall be considered in mitigation in 

determining appropriate sanctions. 

5.  Where the practices of a union or any training program or other source of recruitment will result in the 

exclusion of minority group persons, so that Contractor will be unable to meet its obligation under this non-

discrimination clause, Contractor shall then employ and fill vacancies through other non-discriminatory employment 

procedures. 

6. Contractor shall comply with all state and federal laws prohibiting discrimination in hiring or 

employment opportunities.  In the event of Contractor’s non-compliance with the non-discrimination clause of this 

contract or with any such laws, this contract may be terminated or suspended, in whole or in part, and Contractor may be 

declared temporarily ineligible for further Commonwealth contracts, and other sanctions may be imposed and remedies 

invoked. 
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 7. Contractor shall furnish all necessary employment documents and records to, and permit access to its 

books, records, and accounts by, the contracting agency and the Office of Administration, Bureau of Affirmative Action, 

for the purposes of investigation to ascertain compliance with the provisions of this clause.  If Contractor does not 

possess documents or records reflecting the necessary information requested, it shall furnish such information on 

reporting forms supplied by the contracting agency or the Bureau of Affirmative Action. 

8. Contractor shall actively recruit minority subcontractors or subcontractors with substantial minority 

representation among their employees. 

9. Contractor shall include the provisions of this non-discrimination clause in every subcontract, so that 

such provisions will be binding upon each Subcontractor. 

10. Contractor obligations under this clause are limited to the Contractor’s facilities within Pennsylvania or, 

where the contract is for purchase of good manufactured outside Pennsylvania, the facilities at which such goods are 

actually produced. 

 

       

 FIRM NAME 

 

     BY:       

 DATE      SIGNATURE AND TITLE 
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ATTACHMENT G 

DISADVANTAGED BUSINESS ENTERPRISE CERTIFICATION 

 

(1) Policy: It is the policy of the Department of Transportation that disadvantaged business enterprises as defined in 

49 CFR Part 26 shall have the maximum opportunity to participate in the performance of contracts financed in whole or 

part with Federal funds under this agreement.  

(2) DBE Obligation: The supplier or contractor agrees to ensure that disadvantaged business enterprises as defined 

in 49 CFR Part 26 have the maximum opportunity to participate in the performance of contracts and subcontracts 

financed in whole or in part with Federal funds provided under this agreement.  In this regard all recipients or 

contractors shall take necessary and reasonable steps in accordance with 49 CFR Part 26 to ensure that disadvantaged 

business enterprises have the maximum opportunity to compete for and perform contracts.  Recipients and their 

contractors shall not discriminate on the basis of race, creed, color, national origin, age or sex in the award and 

performance of DOT-assisted contracts. 

 

DATE: __________________________________ 

SIGNATURE: ____________________________ 

TITLE: __________________________________ 

 

NOTE:     This form is to be submitted with the bid proposal.  Also, please submit the attached “Disadvantaged Business 

Enterprise Participation Form” for any and all DBE eligible subcontractors who will perform work on this project, and 

the approximate dollar amount to be paid to them.  Please use the attached “Schedule A Certification and Schedule A 

Affidavit” for the DBE eligible subcontractors to certify to their eligibility.  These forms shall also be submitted with the 

bid proposal. 
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ATTACHMENT H 

 

DISADVANTAGED BUSINESS ENTERPRISE PARTICIPATION FORM 

 

Name of DBE Contractor:          

Address of Contractor:          

Description of Work:           

             

             

             

             

             

             

             

             

             

             

             

             

DBE Participation Dollar Value:         
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ATTACHMENT I 

 

CERTIFICATION 

INFORMATION TO BE USED BY 

THE MONROE COUNTY TRANSPORTATION AUTHORITY 

FOR DETERMINING 

ELIGIBILITY 

 

1. NAME OF FIRM:          

2. ADDRESS OF FIRM:          

  CITY     STATE  ZIP CODE    

3. PHONE NUMBER OF FIRM         

4. INDICATE WHETHER FIRM IS:  SOLE PROPRIETORSHIP     

      PARTNERSHIP             

   JOINT VENTURE                

   CORPORATION                 

   OTHER BUSINESS ENTITY (SPECIFY):__________ 

                                       _____________________________________________            

5. NATURE OF FIRM’S BUSINESS          

6. YEARS FIRM HAS BEEN IN BUSINESS       

 

Continued on next page 
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7. OWNERSHIP OF FIRM:   IDENTIFY THOSE WHO OWN 5 PERCENT OR MORE OF THE FIRM’S 

OWNERSHIP.  COLUMNS E AND F NEED TO BE FILLED OUT ONLY IF THE FIRM IS LESS THAN 100 

PERCENT DISADVANTAGED OWNED. 

  

A 

Name 

B 

Race 

C 

Gender 

D 

Years of 

Ownership 

E 

Ownership 

Percentage 

F 

Voting 

Percentage 

      

      

      

 

WITH FIRMS LESS THAN 100 PERCENT DISADVANTAGED OWNED, LIST THE CONTRIBUTIONS OF 

MONEY, EQUIPMENT, REAL ESTATE, OR EXPERTISE OR EACH OF THE OWNERS. 

8. CONTROL OF FIRM:  IDENTIFY BY NAME, RACE, SEX AND TITLE IN THE FIRM THOSE 

INDIVIDUALS (INCLUDING OWNERS AND NON-OWNERS) WHO ARE RESPONSIBLE FOR DAY-TO-

DAY MANAGEMENT AND POLICY DECISIONMAKING, INCLUDING, BUT NOT LIMITED TO, 

THOSE WITH PRIME RESPONSIBILITY FOR: 

 

1. FINANCIAL DECISION        

 

2. MANAGEMENT DECISIONS, SUCH AS: 

 

A. ESTIMATING         

 

B. MARKETING AND SALES      

 

C. HIRING AND FIRING OF MANAGEMENT PERSONNEL 

             

 

D. PURCHASES OF MAJOR ITEMS OR SUPPLIES 

 

3. SUPERVISION OF FIELD OPERATIONS      
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9. FOR EACH OF THOSE LISTED IN QUESTION 8, PROVIDE A BRIEF SUMMARY OF THE PERSON’S 

EXPERIENCE AND NUMBER OF YEARS WITH THE FIRM, INDICATING THE PERSON’S 

QUALIFICATIONS FOR THE RESPONSIBILITIES GIVEN HIM OR HER. 

10. DESCRIBE OR ATTACH A COPY OF ANY STOCK OPTIONS OR OTHER OWNERSHIP OPTIONS 

THAT ARE OUTSTANDING, AND ANY AGREEENTS BETWEEN OWNERS OR BETWEEN OWNERS 

AND THIRD PARTIES WHICH RESTRICT OWNERSHIP OR CONTROL OF THE DISADVANTAGED 

OWNERS. 

11. IDENTIFY ANY OWNER (SEE ITEM 7) OR MANAGEMENT OFFICIAL (SEE ITEM 8) OF THE NAMED 

FIRM WHO IS OR HAS BEEN AN EMPLOYEE OF ANOTHER FIRM THAT HAS AN OWNERSHIP 

INTEREST IN OR A PRESENT BUSINESS RELATIONSHIP WITH THE NAMED FIRM.  PRESENT 

BUSINESS RELATIONSHIPS INCLUDE SHARED SPACE, EQUIPMENT, FINANCING, OR 

EMPLOYEES AS WELL AS BOTH FIRMS HAVING SOME OF THE SAME OWNERS. 

12. WHAT ARE THE GROSS RECEIPTS OF THE FIRM FOR EACH OF THE LAST TWO YEARS? 

YEAR ENDING    YEAR ENDING    

$      $      

 

13. NAME OF BONDING COMPANY, IF ANY:      

            

BONDING LIMIT          

SOURCE OF LETTERS OF CREDIT, IF ANY      

          ______ 

14. ARE YOU AUTHORIZED TO DO BUSINESS IN THE STATE AS WELL AS LOCALLY, INCLUDING 

ALL NECESSARY BUSINESS LICENSES? 

15. INDICATE IF THIS FIRM OR OTHER FIRMS WITH ANY OF THE SAME OFFICERS HAVE 

PREVIOUSLY RECEIVED OR BEEN DENIED CERTIFICATION OR PARTICIPATION AS AN MBE, 

DBE, WBE AND DESCRIBE THE CIRCUMSTANCES.  INDICATE THE NAME OF THE CERTIFYING 

AUTHORITY AND THE DATE OF SUCH CERTIFICATION OR DENIAL. 
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ATTACHMENT J 

 

AFFIDAVIT 

 

“The undersigned swears that the foregoing statements are true and correct and include all material information 

necessary to identify and explain the operations of: 

              

     (Name of firm) 

as well as the ownership thereof.  Further, the undersigned agrees to provide through the prime contractor or, if no 

prime, directly to the grantee current, complete and accurate information regarding actual work performed on the 

project, the payment therefore and any proposed changes, if any, of the foregoing arrangements and to permit the audit 

and examination of books, records, and files of the named firm.  Any material misrepresentation will be grounds for 

terminating any contract, which may be awarded, and for initiating action under Federal or State laws concerning false 

statements. 

Note — If, after filing this Certification and Affidavit, and before the work of this firm is completed on the contract 

covered by this regulation, there is any significant change in the information submitted, you must inform the grantee of 

the change through the prime contractor, or if no prime contractor, inform the grantee directly. 

Signature     Date       

 

Name      Title       

Corporate Seal (where appropriate) 

 

     Date        

 

State        

 

                                                       County of        
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On this    day of   , 20 , before me appeared 

(name)____         _____________ 

to me personally known, who, being duly sworn, did execute the foregoing affidavit, and did state that he or she was 

properly authorized by (name of firm): 

          to execute the affidavit and did so as 

his or her free act and deed. 

 (SEAL) 

            

       NOTARY PUBLIC 

My commission expires          
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MCTA Fixed Route Scheduling Software  

Requirements List 

Please Use Embedded 

Spreadsheet To 

Complete Form:  

Software-Requirem

ents-Compliance-Matrix-Checklist.xlsx
 

    

Item Requirement Requirement Type 

 

Interface / Software Functionality    

1 

Scheduling software user interface shall have a 
standard Windows user interface look and feel, 
including support for standard windows keyboard 
shortcuts (i.e. CTRL+C, CTRL+V, etc.) 

Required  

2 
All major features shall be available from toolbar icons 
and all features shall be accessible with point-and-click 
dialog boxes.   

Required  

3 
All features including definitions, costs and optimizers 
shall be directly configurable from the user interface 
with no program customization required. 

Required  

4 
All data shall only need to entered once with no 
retyping of data  necessary  

Required  

5 
Software shall have a fully searchable, indexed help 
system either online or built into the software and 
comprehensive user manual. 

Required  

6 
User shall be able to create and modify report 
templates from within the user interface 

Required  

7 
Software shall have auto-save and auto-recovery, 
versioning and file archiving 

Optional  

8 

Customizable tool bars with the ability to turn off or 
grey out unwanted tools as well as the ability to set the 
order of columns, hide and show columns, as well as 
having pre-defined workspace layouts and the ability to 
save layouts either for individual users or system wide.  

Optional  

Database Structure and Exports    
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9 
Record-level locking that allows simultaneous multi-
user access without data conflicts 

Required  

10 
Accommodate current Route, Run, Trip numbering and 
naming conventions with route, stop/timepoint, and 
pattern names accommodating at least 64 characters. 

Required  

11 
Allows set up of individual security rights to the 
program/database, including either roles or restrictions 
to individual user accounts. 

Required  

12 
Database shall be ODBC compliant, allowing other 
applications to access the database through the 
Windows ODBC interface.   

Required  

13 
Capable of exporting data and reports in multiple 
industry standard formats (i.e. CSV, XLS, PDF,  etc.) 

Required  

14 
Access to database provided to agency via either ODBC 
or API to retrieve data that may not be available in 
canned or custom reports 

Required  

15 
Ability to create a set of flat files for export to General 
Transit Feed Specification (GTFS) format, consistent 
with Google Transit's data structure requirements 

Required  

16 
GTFS export includes a functional shapes.txt file based 
off of stop to stop linking from built in mapping 
software 

Optional  

17 
Data is to remain the property of The Parties and can be 
exported or migrated to other transit scheduling 
packages as required. 

Optional  

Route, Patterns, Stops, and Timepoints    

18 
System allows users to define routes as a set of points, 
patterns and/or stops 

Required  

19 
System allows route definition to be performed in a 
tabular, graphical and/or geographical manner.  

Required  

20 
Allows attributes to be defined for each time point 
(name, maximum vehicle, presence of a shelter, 
capacity, ADA compliant, etc.)  

Required  

21 

System allows any number of trip patterns to be 
defined as distinct bus stop sequences, including the 
designation of selected stops in each trip pattern as 
schedule time points.   

Required  
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22 
Capable of calculating distances for deadhead route 
segments, entire trip patterns and selected trip pattern 
segments defined by user 

Required  

23 
Capable of displaying all trip patterns, or fixed portions 
of flexible trip patterns on a map for visual display. 

Required  

24 

Allow definition of average running speeds for various 
days and time periods, for deadhead segments and 
between designated pairs of stops along each trip 
pattern. 

Required  

25 

The system will have up to date shapefiles and a 
customizable service area, with road, water, and 
municipal boundaries that are either updated as new 
roadways county, municipality, and census tract 
shapefiles are updated, or able to be manually updated 
using ESRI .SHP file format or other common, non-
proprietary shapefile formats. 

Required  

26 
Ability to select a time point and see by direction all the 
routes that run through that time point to build proper 
spacing or timed transfers.  

Required  

27 

Allows interactions with the map functions within the 
software to select time point/stop locations and 
sequentially place them in order in a route sequence 
establishing the latitude/longitude for the stop as well 
as the distance from the previous location.  Points will 
be selected and added until a route is built or route 
modification is complete and then system will provide 
route length and scheduled running time.   

Required  

28 
Allows divisions to be grouped, or separated by service, 
division, and service purposes.  

Required  

29 

Head sign codes and route periodic announcements for 
the route that is in service may be configured and set at 
the individual pattern level. IDs must be able to be 
integers from one (1) to five (5) digits in length. 

Required  

30 

System will automatically insert directional information 
from the pattern and automatically print to a paddle 
and a separate turn by turn (directional by route) sheet. 
Paddles may be generated and printed either for an 
individual run or for all runs on a specific service level. 

Required  
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31 
System will automatically insert head sign code 
information from the pattern and automatically print to 
a paddle through notes or separately. 

Required  

32 

The system will be able to, after all mapping is 
completed and stops/time points are allocated in a 
sequence, truncate a pattern into a shorter pattern for 
short trips without the need to recreate the entire 
pattern the portion of the pattern required. 

Required  

33 
The system will provide a commercially available 
supportable and non-proprietary mapping system 

Optional  

34 
Able to export a route's patterns (either collectively as 
the entire route or individually) as a common shapefile 
format (e.g., KML, .SHP) , vector, or image file. 

Optional  

35 

Allow users easily to implement special service 
variations for events or seasonal variations, 
determining vehicle and driver requirements and 
determine impact on service and cost implications.  

Optional  

36 
The system will have the ability to graphically display 
relief and meal break locations on the map 

Optional  

37 

The mapping system will have the ability to be created 
starting at any location and not anchored to the nearest 
intersection with the ability to plot freehand an area 
that might not be available on the map.  

Optional  

Trip Building      

38 
Comments can be assigned to specific trips and to 
specific time points, with comments included on 
relevant driver paddles. 

Required  

39 
Trips and routes built in one signup can be copied and 
pasted or imported into another signup without any 
additional updates barring conflicting entries. 

Required  

40 

The software has the ability to build separate trips on 
one route and in one schedule signup, i.e. School open 
and school closed or more complex pairings if required. 
These trips will also have the ability to be blocked 
independently.  

Required  



Page 54 of 58 

 

 

 

42 

The trips of more than one route can be viewed 
simultaneously in the same screen or independently as 
time, headway or running time at each time point. Trips 
can also be adjusted as a group or independently.  

Required  

43 
The build node for a trip can be removed completely or 
adjusted as the need dictates.  

Required  

44 
Running Time can be incrementally and automatically 
updated as running times change throughout the day. 

Required  

45 Trips can be shifted as a group or individually. Required  

46 
Deadhead notes can be added or updated automatically 
by the software.  

Required  

47 

Able to set trip running times using incremental running 
times. As trips enter and leave set time bands the 
running time will automatically adjust to account for 
the new times. 

Required  

48 

Software can show two times at one location i.e. Mid-
route Transfer Center and will not be counted towards 
running time or on time performance in the ATMS 
platform. 

Optional  

49 
The system will have the ability to graphically see 
potential interline possibilities and will not include ones 
that are not available. 

Optional  

50 
Software will have the ability to perform changes or 
updates to more than one trip using a simple easy to 
use format.  

Optional  

51 
Notes and comments can be viewed and edited by 
route or routes. 

Optional  

52 
Shows Running time patterns individually by time of day 
in a separate table. 

Optional  

53 
The system shall assign individual trip numbers to each 
trip for each trip in the event that Random NTD 
reporting can be processed electronically. 

Optional  

Blocking      

54 

Staff will have the capability to manually block in the 
software, as well as have the software perform 
optimized blocking. Staff can manually edit optimized 
blocking as needed. 

Required  
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55 

Block numbers are updateable by pullout time and 
customizable by route. The system will automatically 
assign the numbering system when prompted. The 
block numbering scheme can be defined and 
customized. Blocks must be able to be defined as solely 
integers. 

Required  

56 
Blocking can be preformed individually by route or 
combined for purposes of interlining. 

Optional  

57 
Blocking Optimizer that has multiple parameters to 
adjust recovery including by route, end of line and time 
of day.  

Optional  

58 Ability to block by route and division separately.  Optional  

59 
Ability to move pieces of blocks with one move to 
another block if desired.  

Optional  

60 

Ability to interline from the blocking tool with graphic 
assistance of all possible interlines and the ability to 
make those changes on the graph or in the blocking 
tool.  

Optional  

Runcutting      

61 
Allow users to automatically or manually assign run 
numbers and can be customizable at the user level. 

Required  

62 
System shall generate runs that incorporate all 
applicable The Parties labor provisions and 
management rules.  

Required  

63 
System shall provide a warning/flag when a manually or 
automatically generated runcut violates applicable The 
Parties labor provisions and management rules.   

Required  

64 

Allows for the development of alternative runcut 
scenarios, allowing The Parties management to 
compare resulting hours and costs for each scenario.  
Scenarios shall provide a detailed summary of hours 
and costs, specifically detailing layover time, run length, 
overtime and peak bus requirements.  

Required  

65 

Allows user to define number or percent of straight 
runs, split runs and compressed work weeks (i.e. part 
time runs, 4 (10hr) runs) when developing run cut 
scenarios.    

Required  
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66 
Ability to runcut by target constraints including number 
of runs, number of drivers, classification of runs and 
type of runs.  

Required  

67 

Ability to print on headway, paddle and runcuts sheets 
separate day variations so that a driver can see on a 
specific day what their work is and what pay would be 
i.e. school open school closed would reflect both 
variations.  

Required  

68 Allows user to manually cut some or all of the blocks.   Required  

69 
Offers solutions to gradually increase or decrease bus 
service frequencies to meet demand by time of day, 
offering easy “what-if” analysis.   

Required  

70 
The system will have the ability to store a pristine set of 
hard parameters outside of the current system that can 
be loaded without soft parameters for each signup. 

Required  

71 

Software provider will set up all hard rules in 
accordance with the collective bargaining agreement 
(CBA) and Hard parameters to create the most efficient 
runcut that complies with the CBA and any other labor 
regulations.  

Required  

72 
Allows for inclusion of notes on driver assignment 
“paddle” attached to time points/stops and deadhead 
comments.  

Required  

73 

The system will have the ability to graphically display 
only potential interline possibilities during runcutting 
and will not display or include options (graphically) that 
are unavailable.  

Optional  

74 
The system will automatically be able to update and 
properly create the vehicle requirements through pulls 
and reliefs.  

Optional  

75 
Automatically generates operator assignment “paddle” 
for each run and can be customizable (modified epd)  

Optional  

Bidding & Rostering    

76 
System shall be capable of building a roster 
automatically in accordance with CBA work rules. 

Required  

77 
System shall support both roster and cafeteria style 
bids 

Required  
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78 
Capability to take into account special service in effect 
for selected dates (e.g. Holidays) 

Required  

79 
Capability to create separate rosters for various groups 
of employees 

Required  

80 

System shall validate operator choices to determine 
whether each driver meets minimum rest time 
requirements between runs and minimum/maximum 
assigned work load requirements.   

Required  

81 
System allows for bids to be based upon seniority and 
remove from availability work assignments that have 
already been selected by others 

Required  

82 
Completed roster will include pay calculations in the 
form of hours of pay, including overtime and spread pay 
calculations based off of the CBA. 

Required  

83 
Able to exclude specific trips, patterns, or blocks from 
bidding / rostering as selected by user.  

Required  

84 
System can create various roster scenarios for testing 
and review.  

Optional  

85 
System will create jobs that that are streetable at the 
final rostering scenario.  

Optional  

Reporting      

86 
Reporting function includes both standard and 
customizable reports 

Required  

87 

Report available for each trip pattern, listing the 
distances and running times between time 
points/stops, as well revenue and non-revenue miles 
and hours. 

Required  

88 
Generate detailed timetables for each route and for 
each service level, with the ability to mark trips or 
patterns as excluded from time table generation 

Required  

89 
Generate timetables suitable for providing schedule 
information to customers (in pocket timetables) 

Required  

90 
 Generate report listing the set of runs in each roster in 
a suitable format for driver signup 

Required  

91 
Generate a report of projected miles and hours on an 
annual basis (for budgeting purposes)  

Optional  
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92 
Allows for user generation of custom/flexible reports 
within the software interface and for reports to be 
saved per user or for all active users.  

Required  

93 
Capable of preparing a printable operating board 
document for use before or after bidding is completed 
for each duty. 

Required  

94 
System will be customizable to prepare sufficient room 
for stop location naming conventions for both Operator 
and Public Display 

Required  

95 
“What-if” analysis can analyze possible Title VI 
implications 

Optional  

96 
Ability to export specific Nodes and times for various 
departments or purposes, such as to limit what time 
points are shown when exporting a schedule. 

Optional  

 


